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Adding Students and Teachers to Your 
Wixie Account
You can manually enter and manage users in 
your Wixie account.

Log into your Wixie domain using your 
administrator log in.

 

If this is your first time visiting the site, or you 
have never added any students, you will see the 
Welcome screen.

 

Click the Manually Enter Users icon.

You will see the Course management section of the 
Accounts page.

 

Adding Courses
Teachers and students are related to each other 
through courses. Once you add a course you will 
be able to add teachers and students.

Type the course ID into the Reference ID field. The 
course ID is a unique, alphanumeric value assigned 
by your school to identify the course. For example, 
smith1 could be Mrs. Smith’s First Grade Class.

 

Type a name for the class in the Name field. This 
is the name that will display for users when they 
are working in Wixie.

 

Click the Submit button.

The course will be added to your school account.

At this point you can either add more courses, or 
begin adding Teachers.
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Adding Teachers
Click the Teachers button to begin adding teachers.
 

You will see the fields for adding a teacher.

 

Type the user ID for the first teacher into the 
Reference ID field. The user ID is a unique, 
alphanumeric value assigned by your school to 
identify the individual. For example, nsmith could 
be the user ID for a teacher named Nancy Smith.

Enter the first and last name for the teacher.

Enter the login and password you want the teacher 
to use to access the Wixie site. 

 

 

Click the Submit button.

You can now add additional teachers or begin 
adding students.

Adding Students
Click the Students button to begin adding 
students.

 

You will see the fields for adding a student.

 

Type the user ID for the first student into the 
Reference ID field. The user ID is a unique, 
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alphanumeric value assigned by your school to 
identify the student.

 

 Enter the first and last name for the student.

 

Enter the login and password you want the 
student to use to access the Wixie site. 

 

Use the pull-down menu to select a grade.

 Click the Submit button.

You can now add additional students or begin 
assigning teachers and students to courses.

Assign Users to Courses
Click the Courses button.

 

Click the Edit button to edit a course.

Use the Teachers pull-down menu to select a 
teacher to add to a course.

 

Click the Plus button to add the teacher.

User the Students pull-down menu to select a 
student to add to the course.

 

Click the Plus button to add the student to the 
course.


